
PUBLIC WORKS MAINTENANCE SPECIALIST   I 
 

 

GENERAL STATEMENT OF DUTIES: 

 

Performs semi-skilled and skilled tasks in the maintenance and operation of the city water 

distribution system, city streets, parks, buildings and grounds, and storm water collection 

facilities.  Performs related work as required. 

 

 

DISTINGUISHING FEATURES OF THE CLASSIFICATION: 
 

This employee is responsible for varied construction and maintenance tasks associated 

with the city’s infrastructure.  This employee generally works as a member of a crew on 

street, water, parks and storm water projects but may also work independently on selected 

projects. 

 

 

SUPERVISION RECEIVED: 
 

Work is performed under the supervision of the Public Works Superintendent or 

designee. 

 

 

SUPERVISION EXERCISED: 
 

Supervision is not a responsibility of this position. 

 

 

KEY PERFORMANCE AREAS: 
 

1. Repair of water system leaks and installation of water meters. 

2. Perform hand excavation of utility lines. Assist in laying pipe and backfilling 

trenches. 

3. Reading of water meters as part of a monthly schedule. 

4. Moving Backhoe and similar equipment to and from project sites. 

5. Routine checks and cleaning of storm water catch basins. 

6. Assist in filling potholes and performing other street related maintenance. 

7. Traffic control functions such as setting up signs and flagging traffic. 

8. Fertilize, mow, trim, and edging of lawns. Plant, cultivate and prune trees and 

shrubs. Other landscaping tasks as assigned. 

9. Maintain Playground structures and equipment, as well as benches, gates, fencing 

and all other park related infrastructure. 

10. Maintenance and repair of irrigation systems. 

11. Perform minor plumbing and carpentry tasks. 

12. Painting at various City owned facilities and infrastructure. 



13. Operation of mowers, compactors, pumps, air compressors, power tools and 

various hand tools. 

14. Empty and dispose of trash from all facilities, buildings and parks. Clean and 

sanitize rest rooms. Make repairs and remove graffiti associated with vandalism. 

15. Respond to emergencies as required or directed. 

16. Perform general maintenance duties or other related work as required. 

 

 

EDUCATIONAL REQUIREMENTS: 
 

High school graduation or equivalent. 

 

 

EXPERIENCE AND TRAINING: 

 

Two years of experience in buildings/grounds maintenance or any satisfactory 

combination of experience and training which demonstrates the knowledge, skills and 

ability to perform the above described duties. 

 

 

KNOWLEDGE OF: 
 

Building and grounds maintenance; landscaping practices and techniques; safety rules 

and precautions; safe use of vehicles, tools, materials, and equipment required to perform 

duties; and traffic control techniques.  Basic skills in carpentry and plumbing work are 

required. 

 

 

ABILITY TO: 

 

Work independently with a minimum of supervision; perform physical labor in 

sometimes adverse weather conditions; maintain effective working relationships with 

other employees, supervisors and the general public; sufficiently perform the physical 

requirements of the classification; understand and carry out oral and written instructions.   

 

 

SKILL IN: 
 

Use of vehicles, machinery, tools and equipment applicable to the position. 

 

 

NECESSARY SPECIAL REQUIREMENTS: 
 

Possession of or ability to obtain necessary Oregon Driver’s licenses, Water Distribution 

level 1, or any certification required by State or federal agencies to work in the position. 

 



 

ESSENTIAL FUNCTIONS: 
 

Works on water distribution system, including mains, valves, hydrants, water services 

and meters; works on all aspects of streets and storm drains; performs equipment, 

grounds and building maintenance as required. Picks up and empties trash from all 

buildings and parks; cleans and sanitizes restrooms; repairs vandalism damage to 

buildings and grounds; fertilizes, mows, trims, and edges lawns; plants, cultivates, and 

waters lawns, trees, shrubs, and flowers; prunes trees and shrubs and sprays to control 

insects and weeds; maintains playground equipment, benches, gates and fencing; 

performs minor plumbing, and carpentry tasks; maintains irrigation systems, including 

cleaning, repairing, and replacing parts; paints playground equipment and buildings. 

 

 

PRE-EMPLOYMENT REQUIREMENTS: 
 

Drug screen, bondable, educational and experience verification.  Demonstrated ability to 

perform essential functions. 

 

 

FLSA EXEPTION STATUS: 

 

Non-exempt. 


